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Job Description 

Job Title: 

Interim IME2 Officer
This is a fixed term post for an initial period of 12 months.
Reports to: 

Director of Ministry
Salary Range:
£13,279 (or equivalent remuneration package) or secondment from current post within the Diocese of Chester.
Hours of work: 
Part time 18 ½ hours per week
Some flexible working is required e.g. travel around the dioceses and work at weekends. The post-holder will be required to attend meetings, training or events regionally, provincially or nationally.
Normal place of work:  
Church House, Daresbury 
Overall Purpose of the Post

To provide for continuing oversight of Initial Ministerial Education for all curates in their first three years. Specifically, because this is an interim post this will involve continuing current provision, providing interim provision over the course of the year, and ensuring that the provision is ready to be handed over in a coherent manner at the end of the interim post.

Principal Duties and responsibilities include:
· Organising the Diocesan programme for curates in their first three years.
· Overseeing the production of Working Agreements – initial and ongoing.

· To be responsible for the wellbeing of curates in their training period.
· Liaising with the Diocesan Director of Vocations and Director of Studies for Ordinands for those in their first year.
· Liaising with Training Incumbents and providing some training for such incumbents.
· Liaising with the Director of Ministry, Bishops and Archdeacons about pastoral care for curates.
· Producing an IME handbook.
· Ensuring that appropriate reporting, reviewing and assessment processes are implemented.
· To make recommendations to the Diocesan and Suffragan Bishops, alongside the views of training incumbents, about which curates are ready to move to an assistant minister or an incumbent post.
General Duties
· Ensure that records are kept that are accessible, accurate, securely held and able to be analysed.
· To attend Diocesan and departmental staff and other relevant meetings.

· To speak at appropriate services and meetings.
· To play a full part with other staff in the activities of the Diocese.

· To promote departmental collaboration and to work closely with colleagues in Church House
· To undertake training as required.

· To carry out other such duties of a similar or related nature as may be required.  

Please note: this list is not exhaustive and the post-holder will be required to undertake duties commensurate with the role.
Date: March 2021
Note – this job description does not form part of your Contract of Employment.


