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Job Description 

Job Title: 

Director of Ministry
Reports to: 
Chair of the Committee for Ministry and Training, and to the Diocesan Secretary in matters relating to Diocesan Board of Finance
Salary Range:
£46,823 - £52,499 dependent upon qualifications and experience.
Hours of work: 
Full time 35 hours 
Some flexible working is required e.g. travel around the dioceses and work at weekends. The post-holder will be required to attend meetings, training or events regionally, provincially or nationally.
Normal place of work:  
Church House, Daresbury 
Overall Purpose of the Post

To be the Executive Officer of the Diocesan Committee for Ministry, accountable to the Diocesan Bishop in Synod, with a remit of overseeing:

•
Recruitment, selection and training for ordained and licensed lay ministers (Readers and Pastoral Workers) for ministry in the Diocese of Chester

•
Continuing Ministerial Development
Principal Duties and responsibilities include:
1. Organise the work of the Committee for Ministry by managing its staff, officers and volunteers, chairing regular meetings of officers and monitoring the budget to ensure that the policies of the Committee are carried out.

2. Service the meetings of the Committee by liaising with the Chair and being responsible for the implementation of decisions to resource, develop and support ordained and lay leaders in their training.

3. Be responsible for the Synodical remit of the Committee, including attendance at Bishop’s Council and Diocesan Synod as required, providing an annual report and any other information as required to ensure that the Synod is well informed about training and development.

4. Maintain and contribute to a high quality of training and development programmes which support ministerial formation as well as Diocesan training and education programmes.

5. Develop the training and development programmes for the continuing education and training of clergy and licensed lay ministers to ensure that the needs arising from the Ministerial Development Review process are met.

6. Develop and implement strategy and policy through participating in national and regional meetings, and will bring new ideas and initiatives to the work of the Committee so that it adopts best practice.

7. Advise the Bishop and his senior staff on developments arising from the National Church and elsewhere to ensure that they make informed decisions.

8. Work collegially with Heads of Department and other Diocesan Officers whose work relates to ministry and training to foster collaboration and ensure that development needs are analysed and met holistically.

9. Respond to invitations to speak or preach across the Diocese at Deanery Chapters and Synods, Parish weekends and Away days to promote the work of the Committee.

10. Participate in an annual review of the outcomes of the previous year, agree objectives and work plan for the forthcoming year, and highlight any development needs.
11. Ensuring effective communication of the work of the Department to Synods, Chapters and Parishes, (in collaboration with the Communications Department)
General Duties
· Ensure that records are kept that are accurate and secure.
· Engage in continual professional development.
· Attend Diocesan Synod, Bishop’s Council and other relevant meetings.

· Speak at appropriate services and meetings, as required.
· Play a full part with other staff in the activities of the Diocese.

· To promote departmental collaboration and to work closely with colleagues in Church House, being an active member of the Church House Management Group.
· Undertake training as required.

· Carry out other such duties of a similar or related nature as may be required.  

Please note: this list is not exhaustive and the post-holder will be required to undertake duties commensurate with the role.
There is an Occupational Requirement that the post holder is a practising Christian, in accordance with the Equality Act, 2010.

Date: March 2021
Note – this job description does not form part of your Contract of Employment.


