[image: image1.jpg]THE CHURCH
OF ENGLAND

Diocese of Chester





Committee for Ministry
Continuing Ministerial Development In-Service Training Grants Application form 2024 Ordinary In-Service Training and Education Subsidies for Licensed Lay Ministers
· Completed claim forms should be returned to: Jane Hood, CMD Grants Administrator by email jane.hood@chester.anglican.org 
· Please read the guidelines and conditions overleaf before completing this form.  
· Each claim requires a separate claim form.

	Name:



	Address:



	Telephone No:


	Present appointment (inc Parish No):


	email address:


	Event for which I wish to claim:


	How will this event contribute to your learning / development? 



	Sponsored / provided by:


	Venue:



	Date:



	Cost:



	Subsidy I am applying for:



	Are other sources of finances being sought?


	What proportion of the total cost do you estimate the subsidy will cover?


	This application conforms to the CMD In-Service Training Grants Guidelines and Conditions 2024 overleaf

	Signed:
	Date:

	FOR OFFICE USE ONLY
	

	Available:
	Pay:
	Balance:
	

	Authorised:
	Date:


  LAYCMD 2024Rev (Dec 23)
CMD In-Service Training Grants –– Guidelines and Conditions for 2024
A subsidy of up to £250 per person, per annum is available.  Funds are limited, and this subsidy may be suspended without notice should such funds become exhausted. 
In order to be as fair as possible in the allocation of resources the following conditions will be applied when applications are considered, so please read them through before you complete the form overleaf.

1 Subsidies are available to licensed lay ministers, lay ministers with PTO, stipendiary lay workers, and Church Army.  The amount per person per year is £250. 
2 Subsidies are available for educational and training events which encourage continuing professional development in the exercise of ministry.  
3 The finance available for these allowances is limited.  Applicants are requested not to use these allowances when other sources of finance are readily available.  In particular, applicants are encouraged to discuss their training needs with their PCC and seek that body’s support.  It is expected that the financing of most training and education will be met by a mixture of local, diocesan, and personal support, in proportions appropriate to circumstances.  
4 The Ordinary In-Service allowance may not usually be used to cover the cost of travel. 

5 The minimum claim is £20.  Organisers of diocesan and deanery training may make arrangements with the Grants Administrator for a bulk claim for ministers attending an event that is costed at less than £20 per person.  Such claims are subject to the requested amount being still available to the individuals concerned.  Allowances may not be transferred between individuals.  
6 Any application may be subject to an interview with one of the officers of the Committee for Ministry.

7 Retrospective claims will normally be considered up to one calendar month after the event, and not beyond this.  Please apply in advance wherever possible.

8 These allowances may be used to support locally organised training events (eg within the deanery) subject to the conditions set out in point 5 above.  Please see guidelines on organising deanery training events.  
9 CMD grants can be used to help with the cost of retreats. 
10 Subsidies may be requested for residential study periods provided careful and systematic preparation can be demonstrated.

11 Subsidies may NOT be used for an event at which the applicant is a speaker, leader or host.  Seminar contributors are not so excluded.

12 Subsidies are available in some cases for the purchase of books (limited to £50 as a contribution to one book costing more than that) and online learning.

13 Grants may be used for subscriptions to relevant magazines (eg Theology, and The Preacher). Pay for the subscription direct and then send a claim form to Church House (with a copy of your subscription form) to reclaim the cost.

14 Grants may be used for membership of appropriate bodies (eg the College of Preachers). Pay for the membership direct and then send a claim form to Church House (with a copy of the membership application form) to reclaim the cost. 
15 Applications meeting these conditions and guidelines will usually be paid within 20 working days (and as far as possible, by BACS).  All payments will now be made direct to the applicant, not the sponsoring bodies.
16 If funds become exhausted entitlement may unfortunately have to be withdrawn without notice.

17 A separate form must be used for each application.
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