Job Description

Job Title: 

Caretaker
Hours of Work:
[x] hours per week
Reporting to:

The Vicar of [parish]
Normal Place of Work:
The Church Hall of [parish]
Job Profile:
To provide caretaking support to the parish of [parish name]
Main Duties:

· To be responsible for opening and closing the hall for meetings
· To ensure that the hall is set up for meetings as necessary and that the facilities requested (e.g. Projector, screen etc) are available
· To undertake cleaning duties as required
· To be responsible for keeping the hall in a clean, safe and tidy condition

· To ensure that outdoor paths are kept clear and safe

· To report any necessary repairs in a timely fashion

· To undertake small repairs as necessary

· To maintain a repair and completed work log as required

· To undertake all duties in accordance of Health & Safety requirements
· To undertake other duties commensurate with those of a caretaker
Such other duties and tasks as the management may from time to time require 

This Job Description does not form part of your Contract of Employment. 

Dated:







